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PabGouass mnporpamma mucummiuabl «WHpopmMaTuka» s o0ydarommxcs 10
Hanpasienuto noarotoBku 44.03.05 Ilemarormueckoe obOpazoBanue (IIpopumnb: Pusuka u
Hundopmaruka), cocrapieHa Ha ocHoBaHUU DeepanbHOro rocy/1apcTBEHHOI0 00pa30BaTEIbHOTO
CTaHJapTa BBICHIETO O00pa3oBaHMs — OakajJaBpuaT [0 HANpaBICHHIO IOJATOTOBKU
44.03.05 Ilenarorunueckoe obOpazoBaHue (¢ AByMs NPO(MISIMH MOATOTOBKH), YTBEPKIESHHOTO
npuka3zoM MunHcTepcTBa 00pazoBanus 1 Hayku Poccuiickoit deneparmu ot 22.02.2018 Ne 125
(c u3m. u nomn.), [Topsinka opranu3ani U OCYIIECTBICHUSI 00pa30BaTEIbHON NEATEIBHOCTH 10
o0Opa3oBaTeNbHBIM IPOTpaMMaM  BBICHIETO 00pa3oBaHMs — IporpamMmaM OakajaBpuara,
mporpaMMaM  CHEIMaITeTa, MpPOrpaMMaM  MAaruCTPaTypbl, YTBEPXKICHHOIO IPHKA30M
MunucTtepcTBa Hayku U Belciiero oopasosanus Poccuiickoit @enepanuu ot 06 anpens 2021 r.
No 245 (¢ u3M. 1 71011.), B COOTBETCTBUM C YUCOHBIM IUTAHOM, YTBEP)KJIECHHBIM YUEHBIM COBETOM
OI'BOY BO «loul'Y» mns nabopa 2025 roaa.
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COTI'JTACOBAHO:

JlexaH pU3NKO-TEXHUYECKOTO

(bakynpTera C. A. ®omenko
16.04.2025 r.

VY4ebHo-MeToInuecKas KoMUccusl PU3NKO-TEXHUYECKOTO (aKyIbTeTa
[Tpotokomn ot 16.04.2025 r. Ne 4
IIpencenarens B. H. Kotenxo

PykoBoauTens OCHOBHOU
o0pa30BaTeNbHOI MPOrpaMMmsl,
KaHIuIaT (PU3MKO-MaTeMaTHUECKUX HayK A. B. besyc

16.04.2025 .



3

1. MECTO JUCLIMITJIMHLI B CTPYKTYPE OBPA3OBATEJIbHOM ITPOI'PAMMEI

1.1.  TpeGoBaHus K mpeABAPUTEIbHON MOATOTOBKE O00YYarOIUXCs, MPEALIECTBYIOIINE
Y COIyTCTBYIOLIME AUCLUUIUIMHBI, HA KOTOPBIX OCHOBBIBAETCS N3YUEHUE JTAHHOMU:

6a30Bas NOATrOTOBKA 10 HHPOPMATUKE B 00bEME MPOrpaMMBbl CPEAHEN IIKOJIbI.

1.2.  JlucuuniauHsl, KypcoBble pabOThl U IPAKTHKH, JUISI KOTOPBIX OCBOCHHME JaHHOU
JUCLUIUIMHBI HEO0X0AUMO KaK IPeIIIeCTBYIOLIEE:

[udposoe moaenupoBanue, [lakers npukinaaneix nporpamm (KoMmeiorepnas rpaduka),
VYuebHas NpakTHKa: 03HAKOMUTEbHAs! TPAKTHKA.

2. OIMMCAHUE AMCHUITJIMHBI

2.1. OO6mas xapakTepucTUKa

HaumeHnoBanue mokasaress 3HaueHue nokaszaTens
Ha3zBanue 00pa3oBaTebHOM MPOrpaMMbl 44.03.05 INenarornyeckoe 0Opa3oBaHKe
(manee — OII) (ITpodunp: duzuka u Mapopmarrka)
udp 1 Ha3BaHUE B COOTBETCTBUU C b1.b.M2.3  Hudopmarnka
y4eOHBIM IJIAHOM
Yacte 00pa3oBaTeIILHOM MPOTpaMMBbl bazoBas yactp

KoMMyHHKaTHBHO-1TU(POBOM MOTYJIb
KonnuecTBo 3a4eTHBIX €AMHHUIL / BCETO YacoB 3/108

B caywae npenbsBieHHs OT OOydYarooLIerocs WM €ro poauTens (3aKOHHOTO
IpEJICTaBUTEINs) 3asiBJIE€HUS Ha OOy4YeHHE IO aJalTHUPOBAaHHONW 0Opa30BaTEIbHOW IMporpaMMme
BBICIIETO0 00pa30BaHUs, MOJKPEIICHHOTO 3aKII0UYEHHEM IICHXOJIOr0-MEIUKO-T1eAarornuyeckon
komuccuu (IIMIIK) nnu Meauko-conuanbHoi sxcneptussl (MCO) ¢ pekoOMEeHJausIMU CO3/1aHus
UHIUBUAYaNbHOM mporpamMbl peaOuwnuranuu u  aOwimuranuu (UIIPA), nannas paGouas
IporpaMMa MOKET ObITh aJalTUPOBAHA C YYETOM HHAMBUAYAIbHBIX OCOOEHHOCTEH 30pOBBS
oOyuJarorerocs.

2.2.  Pacmpenenenue 4acoB 1o ¢popmaM U neprogam o0yueHHs

OO0111€e€ KOJINYECTBO YaCOB
o e CaMOCTOS-
®opMma e | g o
> | < neKkiu- | Jabopa- | MpakTH- | TETbHOU dopma
00y4eHus 2 3 BCETO
5 OHHBIX | TOPHBIX | YeCKUX | pabOTHI + KOHTPOJIS

KOHTPOJIb
Ounas 1 34 17 - 57 108 3auer
3aouHasg 1 1 6 4 98 108 3auer

3. LEJM JUCLUIUIMHBI

dopmupoBaHue y 00yJarommxcsi 0a30BbIX 3HAHUHM B 001acTé WHOOPMATUKH, YMEHUHN H
HaBBIKOB Pa0OTHl ¢ WH(POPMAIMOHHBIMA U KOMMYHHKAIIMOHHBIMH TEXHOJOTHSIMH, O(PUCHBIMH
mporpaMMaMu, a TakKe pa3BUTHE HABBHIKOB MX MCIOIB30BaHUS B Oyaymiel mpodeccruoHanbHON
NEeSITETTHHOCTH.
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4. KOMITETEHIIMN OBYYAIOIMET'OCA, @OPMUPYEMBIE B PE3YJIBTATE
OCBOEHUMS KOMIIOHEHTA OBPA30OBATEJIbHOU ITPOI'PAMMEI, UX NH/IUKATOPDLI
N INTAHUPYEMBIE PE3VIIbTATBI ObYUYEHU A

TEXHOJIOTUN U
HUCIIOJIB30BaTh UX
JUTSL peIIeHUs 3a/1a4

TEXHOJIOTUH U
WCIIONB3YET UX IS
penieHus 3a1a4y

Komnerenmumn Nuaukatopel Pe3ynbrarel 00y4yeHHs
OIIK-9 Cnocoben | OIIK-9.1 ITonumaer | OIIK-9.1.1 3naer wmeToapl pemieHus 3amady
IIOHUMATh HNPUHLUIBI pabOTHl | IpOohecCHOHATBbHON JesTelNbHOCTH c
MPUHIUIIBI pa0OTHl | COBPEMEHHBIX HCII0JIb30BaHUEM UH(POPMALIMOHHBIX u
COBPEMEHHBIX MH(GOPMALMOHHBIX U | KOMMYHUKAIMOHHBIX TEXHOJIOTUH;
MH(POPMAMOHHBIX | KOMMyHHKaMOHHBIX | OI1K-9.1.2  Vmeer  BbIOMpaTh  CpeacTBa

I/IH(bOpMaHI/IOHHO-KOMMYHI/IKaHI/IOHHBIX
TEXHOJIOTHI B COOTBETCTBHUU C Tpe6OBaHI/I$IMI/I K
yYCJIOBUSAM KX TNPUMCHCHHA IIpU PCIICHHUU

pelIeHnu 3a1a49
npogecCuoHaNTbHON
JeSTeIbHOCTH

poeCCHOHATBFHON | TPOPECCHOHATBHON | MPOPECCHOHATFHO OPUEHTUPOBAHHBIX H HAYYHO-
JesTeNbHOCTH JesITeNbHOCTH UCCIIe10BaTeNbCKHIX 3a/1a4;
OIIK-9.1.3 Bnaneer npakTHUYeCKUMH HaBbIKaMU
B 00JacTd  HCHOJB30BaHHUS  OCHOBHBIX
MH(POPMALMOHHO-KOMMYHHKAITMOHHBIX
TEXHOJIOTHIl.
OIIK-9.2 OIIK-9.2.1 3naer Ha3Ha4Y€HHE U BO3MOXKHOCTHU
[Ipumensier 3HaHuss | OUCHBIX HPUKJIAHBIX IPOTrpaMMHBIX
B 00J1aCTH IPOIYKTOB;
UH(POPMATUKH, OIIK-9.2.2 YMeeT noab30BaThCs CTAHIAPTHBIMU
MH(}OPMALIMOHHO- O0(QUCHBIMU TIpOrpaMMaMH;
KOMMYHHKaMoHHbIX | OIIK-9.2.3 Ymerp UCIIOJIb30BaTh B
TEXHOJIOTHI TIPU npodeCCUOHANBHOW  JIEATETbHOCTH  CETEBbIE

CpezcTBa MOUCKa 1 0OMeHa HH(popMaIei;
OIIK-9.2.4 Bnageer HaBblkamMu pPabOTBI C
COBPEMEHHBIMU KOMITbIOTEPHBIMU u
WH(POPMAIIMOHHBIMH TEXHOJIOTHSIMH;

OIIK-9.2.5 Bnaners HaBbIKaMH paboOTHl B
MIOMCKOBBIX cucTteMax cetu MHTepHer.

5. I[TPOT'PAMMA JJTUCLIATTJIMHBI

HazBauue teMbl

KpaTkoe cogepxanue TeMbl (BOIPOCHI TEMBI)

UH(POPMATHUKY.

Tema 1. Begenne B

1.1. IIpenmet u 3anaun uapopmaruku. Kparkas ucropus
uHpopmaruku. Madpopmatuzamnus oduiecTsa.
Nudopmaruzamms obpazoBanms.

1.2. TTonstue unpopmanuu. Buasl u cBoiicTBa HHGpOpMaLIUK.
1.3. OOmras xapakTepUCTHKA MTPOIIECCOB U CITOCOOHI coopa,
nepeaay, 00paboTKU U XpaHeHHs] MH(OPMAIIHH.

Tema 2. OcHOBBI 00pabOTKH
TEKCTOBOM HH(pOpMAIIHH.

2.1.

Crpyxkrypa
JoKkyMeHTaMu. OCHOBHBIE 3JIEMEHTHI JOKYMEHTA.

2.2. OCHOBHBIE TTPUEMBI PEJAKTUPOBAHUS JOKYMEHTA.

2.3. ®opmaTupoBaHUE JOKYMEHTA.

2.4 CtuneBoe popmaTupoBanue 00X TeKCTOB. Co31aHue
U PENAKTUPOBAHUE CTUIICH.

2.5. Mcrionp30BaHKe CCHUIOK, CHOCOK M aBTOOTJIaBJIICHUS.
IIpoBepka npaBonucaHusl.

2.6. Pa6ora ¢ Tabnmumamu

unteppeiica MS Word. PabGora ¢




2.7. Pabota ¢ rpadmuecKuMu 00OBEKTaMHU.
2.8. Micnionib30Banue peaakTopa Gopmyi.

Tema 3. OcHOBBI 00pabOTKH
YHCIIOBON MH(POPMALHH.

3.1 Tumbr nansbix B MS Excel. BBoa, pemakrupoBanue u
dbopMaTupoBaHue TaHHBIX.

3.2. Bpuucnenuss B Tabnumax. Omnepanuu. CraHmapTHbIe
byHKIHH.

3.3. TlonATne OTHOCHUTENBHOW W aOCONIOTHOW ajpecaluu.
Hcnonp30BaHne OTHOCUTENbHON M aOCONIIOTHOHN aapecanuu
pY KOMMMPOBAHUH U

nepemMenieHuu GopmMyIa

3.4. T'paduueckue Bo3moxkHoctd MS Excel. [Iuarpamwmsbi.
Bunet muarpamm. Iloctpoenme nuarpamMm U rpaduKoB C
MOMOIIBIO0 MacTepa JHarpaMm.

3.5. PaGora co cnuckamu (COPTHPOBKA, PUITBTPALIHS).

3.6. IIpoMeKyTOUHBIE UTOTH, CBOJIHBIC TAOJIUIIBI.

3.7. CnocoObl co3ianusi MaKkpocoB. PenaktupoBanue u
OTJIJIKa MaKpOCOB.

Tema 4. OCHOBEI CO30aHUS
MpEe3EHTaLHI

4.1. Ilonarue mynpTuMeana. MynbTUMEIUMHBIE TEXHOJIOTHH.
4.2. TeXHOJIOTUH CO3/IaHUSI MYJIbTUMETUNHBIX PECYPCOB.

4.3. O0mue cBeACHUS O MPE3CHTAIUAX, cXeMa PaboThI,
CO3/IaHHE U PEIAKTUPOBAHUE MIPE3CHTAINN, OOIIHNE OTICpaIlUU
CO ClIaiiiaMHu.

4.4. Hacroiika aHMMAIIM¥ CJIaliJI0B, AEMOHCTpAIIUs CJIaiI0B.

Tema 5. OcHOBBI pabOTHI ©
6a3zamu nanHbIX MS Access.

5.1. 3HaKkOMCTBO ¢ UHTep(eiicoM 1 OCHOBHBIMHU
BO3MOXKHOCTSIMU 0a3 TaHHBIX.

5.2. PenaktupoBanue nHpopmanuu B 6aze gaHHbIX. [Tonck
uH(popMaluu B 6a3e TaHHBIX.

5.3. Co3ganue MHOroTaOINYHOM 0a3bl JaHHBIX
poeCCHOHAIBHON HAIIPaBJIECHHOCTH.

Tema 6. [Touck nunpopmarun
B cetu MHTEpHET.

6.1. Pabora B cetu MHTepHET, OCHOBHBIE TOHSTHUS, MOUCK
uH(pOpMalKH, BOIPOCH 0€30MaCHOCTH.

6.2. [louck uapopmanuu B MIHTEpHET.

6.3. O6naunsie TexHonorun Annekc./Iuck, O6mako Mail.Ru,
Dropbox u ap.: BO3MOKHOCTH, TPUMEHEHHE B
poeCCHOHAIBHON JESTEIIHPHOCTH.

6.4. UnTepHeT-cepBHCH B TPO(HECCHOHATLHOU e TEIbHOCTH.

6. CTPYKTYPA U COAEPXXAHUE JUCHUITJIMHBI

6.1. ®opma oOyueHus — oynas, Kypc — 1, cemectp — 1

HaumeHnoBanust pa3aenoB u TeM KomuuecTBo yacoB
Jlexu. | JIa6op. | IIpakt. | CPC+K | Bcero

Tewma 1. Benenne B uHQOpMATHKY. 4 2 6 12
Tema 2. OcHOBBI 00pabOTKH TEKCTOBOM 8 4 10 22
nH(popMaIuu.

Tema 3. OcHOBBI 00paOOTKH  YHCIOBOM 8 4 13 25
nH(opMaIuu.

Tema 4. OcHOBBI cO3aHMsI IPE3EHTALUI 6 2 12 20
Tema 5. OcHOBBI paOoTHI ¢ Oa3aMu TaHHBIX MS 4 2 10 16

Access.
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Tema 6. ITouck nadopmaruu B cetn UHTEpHET. 4 3 6 13
NTOI'O 3A CEMECTP 34 17 0 57 108

6.2. ®opma 00yueHust —3a04Has, Kypc — 1, cemectp — 2

HaumeHnoBaHust pa3aesioB U TeM KonngectBo yacoB

Jlexu. | JTa6op. | IIpakr. | CPC+K | Beero
Tema 1. Benenue B undopmatuxy. 1 12 13
Tema 2. OcHOBBI 00pabOTKM TEKCTOBOU 1 1 16 18
nH(popManuu.
Tema 3. OcHOBBI 00paOOTKM  YHCIOBOK 2 2 20 24
nH(popMaIuu.
Tema 4. OCHOBBI CO3/1aHUs NMPE3EHTALMI 1 0,5 12 13,5
Tema 5. OcHOBBI paOoThI ¢ 6a3aMu 1aHHBIX MS 22 22
Access.
Tema 6. ITouck nadopmarun B cetr UHTEpHET. 1 0,5 16 17,5
NTOI'O 3A CEMECTP 6 4 0 98 108

7. OLEHOYHBIE MATEPUAJIBI (CPEACTBA) UL TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTH, ITIPOMEXYTOYHOU ATTECTALIUN

7.1.  KoHTponbHBIE BONIPOCHI

1. Tlonsrue nndopmatuku u nHpopmanuu. CoicTBa HH(HOPMAIHH.

2. Dransl pa3BUTHUS BblUMCIUTENbHOW TeXHUKH. Kitaccudukanus n nokonenus [IIEOM.

3. IIporpammuoe obecneuenue IIK: Ha3Hauenus, obOmume mnoHsATHS. CTpyKTypa
MIPOTrpaMMHOTO 00eCTIeUeHU .

4. Bo3moxxHOCTH TeKcTOBOro penaktopa MS Word.

5. MS Word. UuTtepdetic mporpaMMbl U pexXxuMbl 0ToOpaxeHus: 1okymenTta. Cucrema
koMaH. Hactpolika naneneii ”HCTpyMeHTOB. 1loiydyenue cripaBku.

6. MS Word. PeraktupoBanue TeKcTa: BBIJCICHHE, KOMUPOBaHUE, BEIPE3aHNE, BCTaBKA
TEKCTa ¢ IOMOIIbI0 Oydepa oOMeHa. PacctaHOBKa MEpeHOCOB U MPOBEPKA MIPABOMHCAHUS.

7. MS Word. ®opmarupoBanue Tekcta. PopMaTupoBaHHE CHUMBOJIOB U a03alleB.
HymepoBanHble 1 MapkipoBaHHbIe ClIUCKH. [[puMeHeHne 1 co3aanue cTuien.

8. MS Word. [loGaBneHne BEpXHUX U HIPKHUX KOJOHTUTYJIOB K JOKYMEHTY. MI3MeHnenue
napaMeTpoOB CTPAHUIIBI.

9. MS Word. BcraBka Tabnuiibl B 1okyMeHT. [lepemenienre mo TadauIe 1 BBIOOp KIETOK
tabmuipl. PopmartupoBanue Tabnuibl. BeraBka u ynaneHue cTpok, ctoiaoduoB. O0beuHEHUE U
pa30MBKa KJIETOK. 3alMBKa TaOIHUIIbI IIBETOM, OOPMIIEHHE TPAaHUILI.

10. MS Word. Mcnonb3oBanue pegakropa popmys Microsoft Equation. Co3nanue puryp.
Hcnonp3oBanue 118eToB U 3¢ (ekToB B purypax. Pabora ¢ n3o0pakeHUsIMU.

11. MS Word. BcraBka pucyHkoB u3 daiina. JfoGaBnenue pucyHka U3 Kojuiekuuu MS
Clip Gallery. I3menenue pasmepa pucyska. Pazmenienrne n3oopaxxeHust Ha CTpaHUIE.

12. MS Word. ®opwmel. Co3nanne dopm. JlobGaBieHue crnucka ¢ HAOOPOM BO3MOXKHBIX
OTBETOB, KOTOPBI pacKpbIBaeTCsA. YJaJeHHE M H3MEHEHHME IIOps/IKa SJIEMEHTOB CIIMCKA.
OTto0OpakeHue Ui yaajJeHue TeHU. 3amuTa Gopm.

13. MS Word. IIpocmorp u meuatanue aokymeHTa. [IpeaBapuTeNnbHBIA TPOCMOTP
JOKYMEHTa. Y CTaHOBKA MapaMeTpoB cTpaHullbl. [leyats JoKyMeHTa.

14. MS Word. Ilouck noxymeHnToB. Ilomck OINpeAeNeHHOr0 TEKCTa IO Pa3HBIM
MPU3HAKAM.

15. MS Word. Co3nanne u nmpuMeHeHHe madioHa AoKymMeHTa. Dopmar coxXpaHEHUS



7

mrabiona. Mcnonp3oBanue mabdioHa B yaeOHOM Ipoliecce.

16. Ha3znauenne Tabimunoro nporeccopa MS Excel. Hactpoiika nmanenn HHCTpYMEHTOB
u MmeHwo. Murtepdeiic. OTHOCUTENbHBIE U a0CONIOTHBIE ajjpeca KJIEeTOK TaOnuibl. Beiaenenue
JMana3oHa KJIETOK.

17. MS Excel. PabGora ¢ TekctoM. BBOa TekcTa M YHCIOBBIX JTaHHBIX B TaOIUILy.
dopmarupoBanue Tekcra. PopmatrupoBaHue padouero jiucra. MzmeHeHne mupuHsl cTOI0LOB U
BBICOTHI cTpOK. Co3/1aHue paMOK JJIsl KJIETOK. 3aJIuBKa KJIETOK [[BETOM.

18. MS Excel. BripaBHuBanue. JloGaBieHne U yJajieHUE CTPOK WU CTOJOIIOB.
KonupoBanue u BCTaBKa COJEPKUMOTO KJIETOK. BpiOop mapameTpoB ¢opmara TaHHBIX.
BxitoueHne pexuMoB IepeHoca IO ClIoBaM WM OObEeIUHEHHs KieToK. DyHKuus
ABTO03aI10JIHEHHS.

19. MS Excel. ITapametps! ctpanuiisl. [IpeaBapuTenbHbIil TPOCMOTP JTUCTOB KHUTU MS
Excel. [leyars paboyero imcra, BCEro TOKyMEHTA.

20. MS Excel. Pabora ¢ u3zobpaxenusmu. BctaBka pucyHkoB. M3meHeHHe pa3mepoB
n3zo0paxenus. [lepememenue prucyHka. Y tanBanue JIMHUHN ceTKu. Vcnonp3oBanue aBTOQUTyp.

21. MS Excel. BrpimonHeHue mnpocThIX BbluucieHUil. lcnoiab3oBaHHE BCTPOEHHBIX
¢yHkuuii. Beraucnenue cymmsl, cpenaero 3uadenus. Jlornueckue ¢pynkmmuu ECJIN, CHETECJIN.

22. MS Excel. Ucnonp3oBanue TabIMYHOTO MpoLeccopa A CO3AaHus KOMITbIOTEPHBIX
TecToBbIX 3aj1a4. Co3gaHue CIUCKa, KOTOPbIM packpbiBaeTcs. IIpoBepka BBOJMMBIX 3HAUEHUU.
Konupoanue crucka B ipyrue kiaetku. [IpoBepka npaBuibHOCTH OTBETOB.

23. MS Excel. CkppiTble cTONOLBI. YCTaHOBKA M CHATHE 3aLUTHI JUCTA. YTIOPSIOUEHNE
naHHbIX 110 andasuty. CrocoObl GUIBTPAIIUM TaHHBIX.

24. MS Excel. Coznanue nuarpamMmbl. BpiGop Tuma auarpaMmbl JJisi MTOCTPOEHMS.
W3meHeHne cBOWCTB nuarpaMMmbl. BeraBka Tekcra. @opMaTHpOBaHUE TEKCTa HAa JHArpaMMe.
N3menenue mkansl ocel. [leyats nuarpamm.

25. llonatne o0 MakpocaX, HX BO3MOXXHOCTH Ul aBTOMAaTU3ALlUHA  PEIICHHUS
npodeccCuoHANBHBIX 3a/1au.

26. XapakTepHCTUKa CPEACTB U TEXHOJIOIHs co3/1aHus MakpocoB B Excel.

27. MS Power Point. OTiagka naHeneil HHCTPyMEHTOB U MeHI0. MIHTepdeiic u pexumsl
nporpammbl. Ctpyktypa u Craiiabl. OObIuHBIN pexuM. Pexxum copTupoBiMKa ciaiinos. Pexxum
II0Ka3a CJIalJI0B.

28. MS Power Point. CriocoOsl co3aanus npe3enranuu. Co3aHue HOBOM Mpe3eHTalllu.
Coxpanenue npeseHtauuud. Co3laHWe OCHOBHOM CTPYKTypbl Ipe3eHTauuu. JloOaBneHue u
ynaneHue ciaiioB. Pasuelie THnbI cnaiiios. Vicnonbp3oBanue mabaoHOB 0opMIIeHHE CIal/I0B.

29. MS Power Point. PaGorta ¢ TekctoMm. BBenenue tekcra k cnaiiny. ®opmarupoBanue
tekcta. Co3ganue crnuckoB. PopMaTUpoOBaHHE MApKUPOBAHHOTO crucka oOpasua. M3meneHue
dbopmara MapkepoB oOpasia.

30. MS Power Point. Jlo6aBieHne KOJOHTUTYNOB. PaboTa ¢ 3ameTkamMu JOKIaa4uKa.
Pabora B pexxume. Ctpanunsl 3ametok. [IpoBepka mpaBonmucaHusi W CTUJIEH Ipe3eHTALUU.
Bxirouenne nposepku ctuiisl. IIpocMoTp co31aHHBIX ClIaiioB.

31. MS Power Point. Pabota ¢ TekctoBbiMH pamkamu. Co3/1aHH€ TEKCTOBON paMKH.
N3meHeHne pa3MepoB M nepeMmenieHuss paMku. llepememenune pamok. CoznaHue rpaHul] U
3aJIMBaHUS PAMOK.

32. MS Power Point. Pabota ¢ tabnuuamu. Co3nanue Tabnuu. M3meHenue pasmepos
TaOJIMLbI, BBICOTHI CTPOK M IIUPHUHBI CTOJNONOB. ['panuiisl TaOnuipl. 3anuBaHue TaOIUIBL.
OObenuHeHne U pa30MBKa KIETOYCK. BhIpaBHUBaHNE 3HAYCHHUN B TAOJIUIIBI.

33. MS Power Point. Pabora ¢ pucynkamu. BcraBka pucyHka ¢ ¢aiina. VM3meHneHnue
pasmepoB pucyHka. Ilepemenienue pucyHka Ha ciaige. Co3mgaHue 3epKallbHOTO OTOOPaKEHUS
pucynka. Pamku u Tens. Jlo6aBnenue tean. OOpe3aHue pucyHkKa.

34. MS Power Point. Jlo6aBnenue aBrodurypsl. MiaMeHeHrne pa3MepoB U MepeMeIIeHUS
aBTOo(uUryp. 3anuBaHHE aBTOQUTYpPHI IBETOM M CO3JaHUE KOHTypa. l3MeHeHue mopsaka
pAacIoIoKEHHE CIIaiiIoB B PE3EHTALINY.



35. MS Power Point. AHuMmamnus TekcTa. YaleHHe aHUMAIMOHHOTO 3¢¢ekra.
Cunxponunzanus anumaruu. OTiajka aHMMalUK. Y CTaHOBKA MOPAKA MOSIBIEHUSI 0ObEKTOB Ha
sKpaHe. Y cTaHoBKa 3(pdexTa n3MEHEHHsI CIaiiI0B.

36. MS Power Point. Iloka3 cnaiinos. Ilepexon mMexmy criaiigamMu B pekuMe IOKasa.
Ileyatanue npesentanuu. llpenmecTByromuii npocMoTp mpe3eHTanuu. Iledaranme wyactu
IPE3eHTalHH.

37. O6mwue nousatus o 6azax nanusix (b/1), pasnoBugnoct B/, aneMeHTHI U CTPYKTypa
npoctoit B/I, ee mpoexkTupoBaHus.

38. OOmias xapakTepucTHKa, KiaccupuKanys U (pyHKIHMH CHCTEM yIpaBieHUs OazaMu
nauubix (CYB/).

39. HasnaueHnue, obmias xapakrepuctuka u o0bekTsl CYBJ] Access.

40. O0mue NOHATHS O Ha3HAYEHWH, TUNAX U TONOJOIMH KOMIIBIOTEPHBIX CETEH.
IIpeanocbuIKy CO31aHNs KOMIIBIOTEPHBIX CETEH.

41. OcHoBHbIE TOHATHS KOMIIBIOTEPHBIX CeTell: cepBep, paboudas CTaHIMs, MPOTOKOJ
oOMeHa JJaHHbIMH. XapaKTEpPUCTHUKA CETEBbIX YCTPOUCTB U CPEICTB KOMMYHHUKAIIH.

42. O630p rio0anbHBIX KOMIBIOTEPHBIX ceTed. OOmias xapakTepucThka Internet kak
r7100aTbHOM KOMIIBIOTEPHOU CETH.

43. O6wmue noHATHS 00 MHPOPMAILIMOHHBIX pecypcax Internet u UX Ha3HaYeHUE.

44. Bcemupnas mnaytuHa World Wide Web (WWW) kak BaXHBI KOMIIOHEHT
MH(OPMALIMOHHBIX PECYPCOB, MX Ha3HAYCHMs U BO3MOKHOCTHU. [loHsTHE Opaysepa.

45. XapakTepucTHKa MpOrpaMM 3JIEKTPOHHOM MOYTHI M CiIykObl HOBocTel Internet,
(YHKLNHU, TEXHOJIOTUS UX MPUIIOKEHUS.

46. XapakTepuCTHKa CPEICTB U TEXHOJOTUll noucka nHpopmanuu B WWW.

47. Texuonorus co3ganus Web-cTpanui.

48. XapakTepuCTHKa U BOBMOXHOCTH CHEIUAIbHBIX TPOTPAMMHBIX CPEACTB JIJISl peILICHUs
3aJa4 Hay4YHbIX HCCIIeI0BaHUM.

7.2.  Tewmbl NUCbMEHHBIX pabOT (TUIIBI 33/1a4)

[Tepedens 1abopaTopHBIX PaboOT:

JlaboparopHass pabora 1. Pabota co cranmaptHeiMu npuioxeHusMu OC Windows
(xanbkynsTop, Paint)

JIaGoparopHas pabota 2. TexHonorun 06padboTku TekcToBoit nHdopmaru B MS Word.

JIaGoparopHas padota 3. CnusiHME TOKYMEHTOB IIPH pa3padOTKe YUeOHbIX MaTEpHalioB B
MS Word. Co3nanue aBTOMaTH4eCKOro CoIepKaHusl.

JlabopaTtopHas pabota 4. TexHonorust paboThl ¢ JIEKTPOHHBIMH TaOJIUIIAMH.

JIaGoparopnas pabota 5. [locrpoenue quarpamm B MS Excel.

JlabopaTopHas pabota 6. TexXHOJOTHH CO3JaHUS W HWCIOJB30BAHUS MYJIbTHUMEIUHHBIX
npe3enTaimii. Co3nanue yueOHbIX HHTEPAKTUBHBIX UTD.

JlabopatopHas pabora 7. Co3zmanme 6a3bl maHHbBIX B MS Access mpodeccrnoHambHON
HaIlpaBJIEHHOCTH.

JlaGoparopHas pabota 8. Mcnonb3oBanue cetu MuTepHer ans paboTsl ¢ nHopmanuen
y4eOHOT0 Ha3HAYEHUSI.

8. PACIIPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYUAIOT OBYUAIOIIMECA

OOmiast orleHKa 3HAHUKM O0yYaIOMIMXCS MO JUCHUIUIMHE MpoBoauTcs mo 100-0ammpHON
IIKaJIe UCXO U3 MaKCUMyMa, IPUBEICHHOTO B TAOJINIIE HIDKE.

Opranu3annoHHO-y4eOHass paboTa B ayAUTOPUU OLIEHMBACTCS HA OCHOBE TaKHX
KPUTEpUEB KaK IIOCEMIaeMOCTh 3aHATHH, CBOCBPEMEHHOE M KAadeCTBCHHOE BBINTOJHECHUE
JIOMAITHUX 33aHUH, aKTUBHOCTH BO BPEeMs ITPOBEICHHS JICKIIMOHHBIX M MPAKTHYECKUX 3aHSITHH
(ydacTtre B 00CYX/I€HUH TEKYILEro M MPOHICHHOro MaTepuaa, peeHune 3aaad 1 T.11.).
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CamocrosaTenbHas pabdoTa OICHMBAETCS HAa OCHOBE IMPEJOCTABICHHBIX Ha IPOBEPKY
BBIITOJIHCHHBIX JIOMAITHUX, WHIWBUAYAIbHBIX 3aJaHUd C YYE€TOM CBOEBPEMEHHOCTH UX
NPEOCTABICHHUS U COOTBETCTBUS TPEOOBAHUAM K UX BBIIOJHEHHIO.

KonnyectBo 6ayuioB 3a KOHTPOJIBHYIO PabOTy BBIYHCISETCS Kak cymMMa OallloB 3a Bce
BXozsmue B e€ cocrtaB 3amaHus. Kaxmoe 3aaHue OIGHHMBACTCS HMCXOJIS W3 MaKCHMAaJIbHO
BO3MOXKHOTO KOJIMYECTBA OAaNIOB C YYE€TOM IPABHIBLHOCTH BBIOJHEHUS 3aJaHHS, TOJHOTHI
IPUBOJAUMBIX 0OOCHOBAHUIA.

[To pesynbpTaTam paboThl B ceMecTpe oOyuaromuiicsi, HabpaBmuii He MeHee 60 0asioB,
UMeEeT MpaBO MOJYYHUTh OIEHKY. Te, KTO NpeTeHayeT Ha 0osee BBICOKUH 0aul, MpPOXOIST
NPOMEKYTOUHYIO aTTeCTalnioo. MaKCHUMaabHOE KOJIMYECTBO OaJIOB Ha MPOMEKYTOUYHOM
arrectanuu — 100. O61mee KonuyecTBO OAIOB 32 CEMECTpP BBIUMCIIACTCS KaK MaKCUMallbHas U3
MIOJTYYCHHBIX 332 CEMECTP U Ha IIPOMEXYTOYHON aTTECTAIIMU U BRICTABIISICTCS COTIIACHO MPUHATOMY
HOPSIZIKY.

8.1. Cewmectp 1

Howmepa paznenos Buasl pabot Makenmanproe
KOJIMYECTBO 0aJIJIOB

OpranuzalnoHHO-yueOHas paboTa B ayAUTOPUH 30

| CamocTosiTenbHas paboTa 30

JlabopaTopHbie pabOThI 40

HUTOT'O 100
3auer

OO0mwmii UTOT 32 CEMECTP 100

CooTBeTcTBHUE 0AJLIOB OIIEHKE

O1eHKa 110 NATHOAJUILHOM IIKaJjIe
KonnuectBo 6aninon "
s 100 ECTS | Dx3ameH, auddepeHunpoBaHHbII 3auer
3a4eT

90-100 A OTJIUYHO 3a4TEHO
80-89 B 3auTeHO
75-79 C xoportio 3a4TCHO
70-74 D 3a4TEHO
60-69 B YAOBIETBOPUTEIHHO ATTeHO
35-59 FX HE 3a4TEeHO

0-34 B HEYJIOBIETBOPUTEIHHO e 3aTeH0

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YUEBHOI'O [TPOLECCA

VYuebuble 3anaTUs npoBoasatcs B ['masHom kopmyce Honl'Y (r. Honeuk, np. ['yposa, 6).
Jns mpoBeneHus 3aHATHI TpeOyeTcs: ayAuTOpus, oOOpyJAOBaHHAs MEJIOBOM WM MapKepHOMH
JIOCKOHM, MYJIbTUMEIUMHBIA TPOEKTOP M OSKpaH, HOYTOYK, KOMIUIEKT yueOHOH Mmebenu s
CTYACHTOB, pabouee MecCTO IpenojaBaress, BbIX0J B VHTepHET — NpPOBOJHOW MWIH C
ucnonb3oBanuemM Wi-Fi.

JUis caMOCTOSITEIbHOM pabOThl MCIOJB3YIOTCS TEKCTOBBIE M 3JIEKTPOHHBIE PECYPChI
HayuHnoii OMOAMOTEKM YHUBEpCUTETa U JPYTUX DICKTPOHHBIX OMOIMOTEUHBIX 0a3 JaHHBIX,
y4eOHO-MeTOoIMUecKoe oOecreueHre, MPeCTaBIeHHOE B Yy4eOHO-METOAMYECKOM KaOWHETe
['maBHOTO KOpMyCa (ayn.705).
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OOyuaronuecss HWMEIOT BO3MOXHOCTh — HCIIONB30BaTh y4eOHBbIE MaTepHaibl IO
JTUCLMIUIMHE, pa3MelleHHble Ha miardgopme Moodle IlenTpa aucTaHIMOHHOrO 00pa3oBaHMS
OI'bOY BO «/loul'Y». IIpn n3yueHnn JTUCUUTUTMHBI MOTYT IPUMEHSTHCS SIIEKTPOHHOE 00ydeHHe
U IUCTaHLMOHHBIE 00pa30BaTeNbHbIE TEXHOIOIHH.

C  ucnomp30BaHUEM  PECYpcOB  IUIAT(GOPMBI  JUCTAHLIUOHHOTO  OOpa3oBaHUS
OCYILECTBIIACTCSI TEKYLIMH KOHTPOJb 3HAHUH OOYyYaroLIMXCSd HA OCHOBE TECTUPOBAHUS U
IPOBEPKH PE3YJIBTATOB CAMOCTOSITEIBHON PaOOTHI.

10.  PEKOMEHIAYEMAJS JIMTEPATYPA

10.1. OcnHoBHas nquTEpaTypa

1. Madopmatrka a1l TyMaHUTapHeB: YYeOHUK M MPAKTUKYM JUIS BY30B, OOYYaIOIIMXCS IO
TYMaHUTapHBIM HaMpaBlIeHUsIM M crenuansHocTsiM / M. B. BomkoBa m np.; mox penakuumeit
I'. E. KenpoBoii. - 2-e uznanue. — Mocksa : FOpaiit, 2022. — 653 c.

2. 3opuna E. M. EI'D 2012. Uudopmaruka : coopauk 3ananuii / E.M. 3opuna, M.B. 3opuH.
—Mocksa : 9kcmo, 2011. — 208 c.

3. Mapremenko A.M. Mudopmaruka 1 nHPOPMAITMOHHO-KOMMYHUKATUBHBIE TEXHOJIOTHY :
yuebHoe nocobue / A.M. Maprsinenko. — [lonenk : [OY BIIO «{louHY», 2020. — 162 ¢

4. MaptbiHerko, A.-A. M. Meroauueckue yka3zaHus K BBIIIOJIHEHUIO JTaAOOpaTOPHBIX padoT
no kypcy «Mudopmaruka 1 MHPOPMAMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHNY [ DJIEKTPOHHBIN
pecypc]. U. 1 / A.-A. M. Mapremenko, ). C. Muproomenko ; ®I'BOY BO «/lonerkuit
TOCYJAapCTBEHHBIN yHHUBEpcUTET», DH3NKO-TexHuueckuil Qakynprer, Kadenpa KOMIBIOTEPHBIX
texuosoruit. — Jlonenk : loul'Y, 2023. — DnekTpoHHbIE TEKCTOBbIE AaHHbIe (1 daiin).

5. Cumonouu C. B. Mndpopmaruka. bazoBblii kypc : yuel. mocodue Uit CTyICHTOB BBICIIL
TexH. yue0. 3aBenenuii / [C. B. Cumonosud u nip.] ; mox pea. C. B. CumonoBuya. — 2-e u3n. — CaHKT-
I[TerepOypr : ITurep, 2010. — 640 c.

6. llangpuna H.W. JlabopaTopHsiii ipakTukyM To npuiiokenusiMm Microsoft Word u Excel
2010 : yuebnoe mnocobue / H.U. lagpuna, H./I. bepman, B.B. CtpuryHoB [Hayy. pexn.
9.M. Buxrtenko]. — Xabaposck : M3n-Bo Tuxooxkean. roc. yu-ta, 2014. — 88 c.

10.2. JlonmoysHUTENbHAS TUTEpATypa

1. Maxkaposa, H. B. ndopmatrka: yueOHUK U1 CTYJICHTOB BBICIINX yYeOHbIX 3aBEJICHU,
00y4YaroIMXCs O HAIIPABJIEHUSAM MOJATOTOBKHM 0akanaBpoB «CHCTEMHBIN aHAIM3 U YIpPABIECHUE» U
«OxoHoMuKa u ynpasnerue» / H. B. Makaposa, B. b. Bonkos. — Cankr-IlerepOypr [u ap.] : [Tutep,
2012.-573 c.

2. MoruneB A.B. Ilpaktukym no uHpopmaTtuke: Yued. mocobue Juisi CTyZ. BbICHI Y4eO.
3aBeneanii / A.B. Morunes, H.U. Tlak, E.K. Xennep; Ilox pen. E.K. Xennepa. — 2-e u3a. — Mocksa :
Wznarensckuil neHTp «Axagemus», 2005. — 608 c.

3. CoBpeMeHHbIE KOMIBIOTEPHBIE TEXHOJIOTUU [DNEKTPOHHBIM pecypc]: yuyeOHoe mocobue
JUISL CTYZIGHTOB 10 HampasiieHuto noarotoBku 01.04.02 Ipuknannas Mmarematuka v uH(GopmaTHka /
coct. E. B. ApmommmHa ; ['OY BIIO «/loHenkuii HamoHanbHBIM yHUBEpCUTET». — M31. 2-e. —
Homnenxk: louHY, 2019.

4. Meroanyeckue peKOMEHJAIMU K J1a0OpaTOpPHBIM 3aHATHAM M IO OpraHu3aliu
CaMOCTOSITENIbHOI paldoTe CTYAEHTOB MO JUCHUIUIMHE «KOMMBIOTEpHBIE TEXHOJIOTMH M TEKCT»
[DneKTpOHHBIN pecypc|: Ui CTyIeHTOB HanpaBiieHus NoaArotoBku 45.03.01 «Pwunonorus», 45.03.02
«JluarBuctuka», crnemmansHoctd  45.05.01 «IlepeBom u mepeBogoBeneHue» / [COCT.
O. A. I'punesal; 'OV BIIO «/loneukuii HanoHanbHbIA YHHBepcUuTeT». — Joneuk: 'OY BIIO
"HouHY", 2018. — Dnekrponnsie nanuble (1 daiin).



11

11.  HMHO®OPMAILIMOHHBIE PECYPCHI

1. HauuonanbHasi 3JIEKTPOHHAas onbIMoTEKA (HOBb): dbenepanbpHas
rocynapcTBeHHas uHpopmarmonHas cucreMa / MunuctepctBo Kynbsryper P®; Poccuiickas
rocynapcTBeHHas Ombnmoreka. — Mocka, 2019- . — URL: https://rusneb.ru/ (nara obpamenus:

31.03.2025). — Pexxum noctyna: cBoOOIHBIN, oanucka. Heo0xoauma ycTaHOBKa IPOrpaMMHOTO
obecrieueHus. — TEKCT: AIEKTPOHHBIN.

2. eLIBRARY.RU: nayunas snekrponHas 6ubanoreka: cailT. — Mocksa, 2000- . —
URL: https://elibrary.ru (mata o6pamenus: 31.03.2025). — Pexxum mgocTyma: 1yl aBTOPU3OB.
IIOJIb30BaTeNe. —TeKCT: dJIEKTPOHHBIMN.

3. Hayunas snexrponnass Oubnmoreka «KubepJlenunkay»: caiit / Accoumanms
«OrtkpbiTas Hayka». — Mocksa, 2014- . — URL: https://cyberleninka.ru/ (nata oOpaieHus:
31.03.2025). — Pexxum goctyna: cBOOOIHBIN. — TEKCT: 3JIEKTPOHHBIH.

4. DNEeKTPOHHO-ONOIMOTeYHAs cucTema «JIaHb»: [caliT]. - URL:

https://e.lanbook.com (mara oOpamenusi: 31.03.2025). — Pexxum noctyna: u3ganus CerteBoi
AJIEKTPOHHON OMOJIMOTEKHU, ISl aBTOPU30B. MOJIb30BaTeNel. — TEeKCT: 2JIEeKTPOHHBIH.
5. IBC KOpaiit: snekTpoHHas OubinoTeuHas cucrema: caT. — Mocksa, 2013. —
URL: https://urait.ru/library/svobodnyy-dostup/ (mara oOpamenus: 31.03.2025). — Pexum
JOCTyTA: U3/1aHusl CBOOOIHOTO IOCTYIA, /U aBTOPU30B. MOJIb30BaTeNeil. — TeKCT: 3IeKTPOHHBII.
6. DeKTpoHHO-0ubIuoTeuHasi cucrema Jloul'Y: caiir / ®I'BOY BO «lonl'Y». —

Honenk, 2016- . — URL: http:/library.donnu.ru/ (mata oOpamenus: 31.03.2025). — Pexum
JIOCTYTIA: CBOOOIHBIN. — TEKCT: 37E€KTPOHHBIN.
7. DyieKTpoHHbII KaTajgor Hayunoii 6ubmuoreku Jlonl'Y: pasnmen caiira / Hb

Houl'V. — Texct: anextponusiii // 9bC lonI'Y: caiir. — URL: http://library.donnu.ru/catalog/
(mata obpamienus: 31.03.2025). — PexxuM ocTyna: HOUCK CBOOOHBIM, 2JIEKTPOHHBIE JOKYMEHTbI
— 115t monb3oBatened JJonl'y.

8. JuaexTponHblii apxus louIl'Y: paznen caiira/ Hb JIonI'Y. — TekcT: 31eKTpOHHBIH
/I 9BC Houl'Y: caiit. — URL: http://repo.donnu.ru/ (mara obpamenus: 31.03.2025). — Pexxum
JIOCTYTIA: CBOOOHBIH.

12. [TPOI'PAMMHOE OBECITEYEHUE

1. Windows 7 PRO (xopnoparusHas nunensust JJonl'Y Ne 46484614)

2. Microsoft Office (kopnopatusHas nuuen3us Joul'yY Ne 46472919)

3. Microsoft Visual Studio (suniensust nporpammsl Dream Spark st BhICIINX y4eOHBIX
3aBeJIeHUH)

4. Awntuupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (nuuenszuu GPL, Apache,
BSD nj1st cB0OGOAHOTO MPOTPAMMHOTO 00ECTICUCHHS).


https://rusneb.ru/
https://elibrary.ru/
https://cyberleninka.ru/
https://e.lanbook.com/
https://urait.ru/library/svobodnyy-dostup/
http://library.donnu.ru/
http://library.donnu.ru/catalog/
http://repo.donnu.ru/
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